Tax Credit Exchange Program Application

2009 Attachments Checklist


Send all applications tabbed as indicated in the “Tab #” column. 

I.  Required Items for all Applicants

	Tab #
	Document or Schedule Required
	Check if Present
	For MFA Use

	
	
	
	

	1
	Market Study Deposit ($2,000) – required if prior market study was ordered prior to 2009
	
	

	1
	Direct Cost Deposit ($2,000) – This deposit will be used to order third party reports.  Additional deposits may be necessary as additional costs are incurred.  
	
	

	1
	Exchange Program Selection Criteria Scoring Worksheet
	
	

	1
	Attachments Checklist
	
	

	2
	Executed Rental Development Project Application Form
	
	

	3
	Schedule A: Development Cost Budget

	
	

	3
	Schedule A-1: Sources of Funds 
	
	

	4
	Schedule B: Unit Type and Rent Summary
	
	

	5
	Schedule C: Executed Operating Expense Budget 
	
	

	5
	15 year pro forma cash flow attached with Schedule C
	
	

	6
	Schedule D: Executed Contractor’s and Applicant’s Cost Breakdown
	
	

	7
	Schedule E: Development Schedule
	
	

	8
	Supplement Information for TCAP and Exchange Program Applications (form provided)
	
	

	9
	Documentation demonstrating good faith effort to obtain investment commitments for tax credits.  Minimum information provided should include:  1) a narrative of the efforts made and the outcome of these efforts, 2) a list of the syndicators/investors that were contacted and the contact information, 3) copies of letters and correspondence documenting these efforts.  
	
	

	10
	Local Jurisdiction Support Letter (See QAP for definition) - required if prior letter is over one year old.
	
	

	11
	Evidence of Site Control - required if prior site control documentation has expired
	
	

	12
	Architect and Project Owner Design Certification.  Also attach updated Site Plan and Landscaping Plan, Specifications, Unit Floor Plans and Building Elevations if changed from prior application.
	
	

	13
	Phase I Environmental Site Assessment, if available.  (The Phase I ESA must be addressed to MFA and no more than 6 months old.)
	
	

	14
	Flood plain map
	
	

	15
	Standard Form of Agreement between Owner and Architect 
	
	

	16
	New Construction Projects:  

· Utility letters

· Geotechnical/Soils report
	
	

	16
	Rehabilitation Projects:  
· Structural report or capital needs assessment, if available
· Relocation plan
	
	

	17
	General Partners, Sponsors, Guarantors:

· If a corporate entity:

· Three years of accountant prepared financial statements (preferably audited) 

· Current year-to-date financial statement 

· Organizational documents (if not provided in the previous application)

· If an individual:
· Current personal financial statement and cash flow statement

· Three years of tax returns
	
	

	
	Provide updates to the following information if it has changed from the last application:
	
	

	18
	Schedule H: Executed Principal’s Previous Participation Certificate

	
	

	18
	Compliance Affidavit for each Principal1
	
	

	19
	Schedule I: Executed Previous Participation of Management
	
	

	20
	If Non-profit: Current List of Board Members
	
	

	20
	If Non-profit: List of Paid full-time Staff and Sources of Operating Income
	
	

	21
	General Partner, Developer, Contractor, Management Agent, Architect and Consultant Resumes

	
	


II. Optional Requirements for Scoring Purposes (Applicants seeking points for the Project Selection Criteria cited below must submit the additional materials noted.)

	Tab #
	Document or Schedule Required
	Check if Present
	For MFA Use

	Criterion 1) Approvals from Local Municipality

	22
	Copy of building permit OR readiness letter issued by the local municipality
	
	

	Criterion 2) Selection of Contractor

	23
	Copy of executed contract; OR

Copies of bids, negotiated agreements or approved term sheets; OR
Copy of bid documents
	
	

	Criterion 3) Construction and Permanent Financing Commitments

	24
	Construction and Permanent Financing Commitment Letters
	
	

	Criterion 4) Leverage

	25
	Construction and Permanent Financing Commitments from Non-MFA Sources
	
	


� “Principal” means an Applicant, any general partner of an Applicant, and any officer, director, or any shareholder, general partner, managing member, or affiliate of an Applicant.  It also includes any entity receiving any part of a developer fee for a project.


� All resumes must include name of firm, name of contact person, office address, telephone number, and professional affiliations.  Contractor’s resume may be submitted after the application deadline but no later than November 15th (Carryover Allocation submittal deadline).
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