Tax Credit Assistance Program Application

2009 Attachments Checklist


Send all applications tabbed as indicated in the “Tab #” column. 

I.  Required Items for all Applicants

	Tab #
	Document or Schedule Required
	Check if Present
	For MFA Use

	1
	Market Study Deposit ($2,000) – required if prior market study was ordered prior to 2009
	
	

	1
	TCAP Selection Criteria Scoring Worksheet
	
	

	1
	Attachments Checklist
	
	

	2
	Executed Rental Development Project Application Form
	
	

	3
	Schedule A: Development Cost Budget

	
	

	3
	Schedule A-1: Sources of Funds 
	
	

	4
	Schedule B: Unit Type and Rent Summary
	
	

	5
	Schedule C: Executed Operating Expense Budget 
	
	

	5
	15 year pro forma cash flow attached with Schedule C
	
	

	6
	Schedule D: Executed Contractor’s and Applicant’s Cost Breakdown
	
	

	7
	Schedule E: Development Schedule
	
	

	8
	Supplement Information for TCAP and Exchange Program Applications (form provided)
	
	

	9
	Local Jurisdiction Support Letter (See QAP for definition) - required if prior letter is over one year old.
	
	

	10
	Evidence of Site Control - required if prior site control documentation has expired
	
	

	11
	Architect and Project Owner Design Certification.  Also attach updated Site Plan and Landscaping Plan, Specifications, Unit Floor Plans and Building Elevations if changed from prior application.
	
	

	
	Provide updates to the following information if it has changed from the last application:
	
	

	12
	Schedule H: Executed Principal’s Previous Participation Certificate

	
	

	12
	Compliance Affidavit for each Principal1
	
	

	13
	Schedule I: Executed Previous Participation of Management
	
	

	14
	If Non-profit: Current List of Board Members
	
	

	14
	If Non-profit: List of Paid full-time Staff and Sources of Operating Income
	
	

	15
	General Partner, Developer, Contractor, Management Agent, Architect and Consultant Resumes

	
	


II. Optional Requirements for Scoring Purposes (Applicants seeking points for the Project Selection Criteria cited below must submit the additional materials noted.)

	Tab #
	Document or Schedule Required
	Check if Present
	For MFA Use

	Criterion 1) Approvals from Local Municipality

	16
	Copy of building permit OR readiness letter issued by the local municipality
	
	

	Criterion 2) Selection of Contractor

	17
	Copy of executed contract; OR

Copies of bids, negotiated agreements or approved term sheets; OR
Copy of bid documents

Any of the above must demonstrate compliance with Davis Bacon wage requirements.
	
	

	17
	Evidence that Davis Bacon requirements are incorporated in the development budget for both construction and administration
	
	

	Criterion 3) Compliance with Environmental Review Requirements 

	18
	Copy of an approved Authority to Use Grant Funds or Firm Approval Letter OR 

Evidence of MFA approval of the combined FONSI and RFROF for publication
	
	

	Criterion 4) Equity Commitment

	19
	Copy of a fully executed firm commitment from a tax credit syndicator or equity investor.
	
	

	19
	Documentation demonstrating that the partnership will close within either 60 or 120 days.
	
	

	Criterion 5) Construction and Permanent Financing Commitments

	20
	Construction and Permanent Financing Commitment Letters
	
	


� “Principal” means an Applicant, any general partner of an Applicant, and any officer, director, or any shareholder, general partner, managing member, or affiliate of an Applicant.  It also includes any entity receiving any part of a developer fee for a project.


� All resumes must include name of firm, name of contact person, office address, telephone number, and professional affiliations.  Contractor’s resume may be submitted after the application deadline but no later than November 15th (Carryover Allocation submittal deadline).
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