Attachment 11

NSP ACQUISITION/REHABILITATION PROGRAM CHECKLIST


Address:
	
	SET UP

	
	Purchase Agreement (with any extensions, addenda)

	
	NSP Voluntary Acquisition Notice to Lender

	
	NSP setup form

	
	Appraisal 

	
	Title Binder

	
	HERS Report

	
	Evidence of date of foreclosure

	
	Copies of invoices to be paid at closing

	
	NSP Request for Reimbursement

	
	Environmental Review request for clearance (MFA will provide)

	
	Environmental Review approval from DFA (MFA will provide)

	
	Wiring instructions from title company

	
	HUD 1 settlement statement (draft)

	
	AFTER CLOSING

	
	Mortgagee Title Policy MFA 1st lien position w/ pending disbursement clause

	
	Executed Note, Mortgage and LURA.  Recorded Mortgage and LURA

	
	Survey

	
	Final HUD 1

	
	Estimate of rehabilitation costs from subgrantee

	
	

	
	REHAB/CONSTRUCTION

	
	Copy of executed Construction Contract with scope of work attached as an Exhibit

	
	Copies of Lead-Based Paint Risk Assessment, Notification Certification(s), and Clearance (if applicable)

	
	Progress Inspection Sheet

	
	Copies of Contractor Payment Request and any material receipts

	
	FOR FINAL PAYMENT

	
	Copies of authorized change orders, if applicable

	
	Certificate of occupancy or final inspection indicating HQS pass

	
	Punchlist (if applicable)

	
	Section 3 Report

	
	Construction standards certification signed by rehabilitation agency

	
	Green Building Checklist

	
	Final HERS Rating report (if target rating is not reached, provide explanation)

	
	Release of liens by contractor and subcontractors

	
	Request for Reimbursement with copy of contractor final invoice.

	
	

	
	RESALE AND COMPLETION  (SEE OTHER CHECKLISTS)

	NOTE: If NSP Financing, must follow directions for that activity and separate documentation package

	
	Purchaser signed Lead Based Paint Notification and Distribution of LBP Pamphlet

	
	Homebuyer Inspection report

	
	Housing Counseling Certificate and invoice (can be part of costs at closing)

	
	Purchaser Income Verification and copies of source documents

	
	HUD-1 for sale of property 

	
	NSP Completion Report
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