NEW MEXICO NEIGHBORHOOD STABILIZATION PROGRAM
APPLICATION FOR ELIGIBILITY – FORECLOSURE PROJECT MANAGEMENT PROGRAM
Submission Requirements

Applicants must submit the following:

SUBMISSION CHECKLIST

· Section I
 – General Information

· Section II
 – Geographic Information
· Section III
 – Management Team

· Section IV
 – Client/Marketing Procedures

· Section V 
– Litigation, Equal Opportunity, Disclosure

· Section VI  – Offeror Certification

Attachments

· Current audits, financial statements, if applicable CRS reports
· Business license, if applicable

· 501(c)3 Letter, if applicable 

· List of potential contractors, their employees and their qualifications
· General Liability Insurance Certificate

· Proof of Charitable Organization (if applicable)
[image: image1.png]



FORECLOSURE PROJECT MANAGEMENT PROGRAM




APPLICATION FOR ELIGIBILITY 

Date of Application: 




SECTION I – General Information

Applicant:






  Federal Tax ID No. 













  State Tax ID No. _____________________
Contact Person:
Name: 






  Telephone: 






Agency: 






  
Fax: 






Address:






     e-mail: 






City/State/Zip Code: 













Person Authorized to Sign Documents:

Name: 









Telephone: 





Title: 









  
Fax: 





Entity Type:
 ( Individual 
( Non-Profit
( For Profit  ( Government Housing Authority  ( Regional Housing Authority  ( Governmental Entity  ( Governmental Instrumentality  ( Tribal Government
( Tribal Housing Agency  ( Realtor ( LLC  ( Partnership  ( Other Entity (Please explain)
SECTION II – Geographical Location
Please state which county or counties that you will serve:

	
	Sandoval County (Rio Rancho)
	
	Luna County

	
	Valencia County
	
	Eddy County

	
	Bernalillo County (w/out ABQ)
	
	Curry County

	
	Chaves County
	
	Dona Ana County (w/out Las Cruces)

	
	Lea County
	
	San Juan County

	
	Other
	
	


SECTION III– Management Team
1. Insert resumes or biographical profiles and related on your management qualifications evidencing ability to manage prospective project.

2. Identify which portions of the NSP work that will be performed in house and list employees and their qualifications for the stated activities.

3.
List Partners or Sub-contractors who will complete the work which you are not qualified to perform.  Included in this list are the Partners or Sub-contractor employees and their qualifications.  This list does need to include HERS Raters as a list of qualified HERS Raters will be provided to you by the MFA.
4.
Insert narrative of experience in working with State and/or Federal Housing Program regulations. 
SECTION IV - Client/Marketing Procedures
1. Insert narrative stating how you will market the program to identify prospective homeowners and how you will manage the process.

SECTION V– Litigation, Equal Opportunity Employers, Disclosure
1. Litigation: Please describe any material, current or pending litigation, administrative proceedings or investigations that could impact the reputation or financial viability of your organization.
2. Equal Opportunity Employers: Please state that your organization complies with all applicable government regulations regarding nondiscriminatory employment practices.

3. Disclosure: If applicable please provide a statement disclosing:

a. any political contribution or gift valued in excess of $2,500.00 (singularly or in the aggregate) made by applicant or on applicant’s behalf to any elected official of the State of New Mexico in the last three years; and

b. any current or proposed business transaction between applicant and any MFA member, officer, employee or their employer or other potential conflict which may give rise to a claim of conflict of interest.  Applicant shall warrant that it has no interest, direct or indirect, which would conflict in any manner or degree with the performance of services required under any loan agreement that may be awarded as a result of this NOFA.

SECTION VI– APPLICANT CERTIFICATION
________________________________________ (“Applicant”) is submitting an application to the New Mexico Mortgage Finance Authority (MFA) to be a subgrantee under the NSP Foreclosure Project Management Program. Applicant assures that:

It will abide by all applicable Federal and State of New Mexico laws and all applicable statutory, regulatory and judicially created rules and guidelines.

It understands that MFA will monitor its performance and compliance. 

It understands and represents that any contract it enters into with MFA will be binding in all respects.

I HEREBY STATE THAT ALL INFORMATION PROVIDED IN THE APPLICATION IS TRUE AND CORRECT, AND THAT I HAVE THE AUTHORITY TO BIND THE APPLICANT TO THE ASSURANCES, AS WITNESSED BY MY SIGNATURE BELOW.

By: 






Title: 






Date: 







