
GUIDEFORM NOTICE OF ELIGIBILITY FOR

TEMPORARY RELOCATION ASSISTANCE

-RESIDENTIAL TENANT-
(Grantee or Agency Letterhead)
 (date)

Dear ___________:


On ___(date)    _, the ____(City, County, State, Public Housing Authority (PHA), other)     , notified you of proposed plans to rehabilitate the property you currently occupy at        (address)_______ for a project.  That project has now been approved and is receiving funding assistance from the U.S. Department of Housing and Urban Development (HUD) under the _______________________ program.  


Although you will not be permanently displaced by the project, you will be required to be move temporarily so the project can be completed.  Since you will be temporarily relocated in connection with this federally funded project, you will also be eligible for temporary relocation assistance under the Uniform Relocation Assistance and Real Property Acquisition Policies Act (URA) and HUD program regulations.     

This is your Notice of Eligibility for Temporary Relocation Assistance

(NOTE:  Pursuant to Public Law 105-117, aliens not lawfully present in the United States are not eligible for relocation assistance, unless such ineligibility would result in exceptional hardship to a qualifying spouse, parent, or child.  All persons seeking relocation assistance will be required to certify that they are a United States citizen or national, or an alien lawfully present in the United States.) 

The Temporary Relocation Assistance to which you are entitled includes:
· Relocation Advisory Services.  Including counseling and other assistance to help you locate and move to suitable temporary housing.     

· Reimbursement of Reasonable Out-of-Pocket Expenses.  Including moving and increased housing costs.


In order to receive temporary relocation assistance, you may be required to sign a temporary relocation agreement prior to your move.  The agreement will establish the conditions of your temporary move along with the specific expenses for which you may receive reimbursement.  You will also have the right to appeal the agency’s determination, if you feel that your application for assistance was not properly considered
· You do not need to move now.  You will be provided ____ days/months advance written notice of the date by which you will be required to move.(*)  

· Your temporary relocation is expected to last ______ days/months.   If the temporary relocation will last more than one year, you will be contacted and offered the option to receive either permanent relocation assistance as a displaced person under the URA, or to remain in temporary housing until your dwelling or another suitable dwelling in the building/complex is available for your occupancy.  
· Upon completion of the rehabilitation, you will be able to lease and occupy your present dwelling or another suitable, decent, safe and sanitary dwelling in the same building/complex under reasonable terms and conditions. (**)
Notice to return will be provided to you at a later date in accordance with the grantee’s or agency’s temporary relocation policy or agreement.

Listed below are _____ temporary dwellings which we have determined to be suitable for purposes of your temporary relocation.  You are not obligated to move to these locations, however, the grantee or agency may limit the maximum reimbursement for your out-of-pocket housing expenses based on these locations.  If you would like, we can also arrange transportation for you to inspect these and other suitable dwellings.




Address

Rent & Utility Costs


Contact Info



1.   ________________________________________________________________

2.   ________________________________________________________________

3.   ________________________________________________________________


Prior to signing any lease or agreement for the temporary dwelling you intend to occupy, please contact ____(City, County, State, Public Housing Authority (PHA), other).  All temporary dwellings must be inspected to ensure they are Decent, Safe and Sanitary for your occupancy.  Additionally, you should not make any commitments to occupy a temporary dwelling until such time as the temporary relocation agreement has been executed, if required.  


If you have any questions about this letter and your eligibility for relocation assistance and payments, please contact           (name)           ,                (title)                 at       (phone)      ,                      (address)                            before you make any moving plans.  He/she will assist you with your temporary move and help to ensure that you preserve your eligibility for all relocation assistance and payments to which you may be entitled.


Remember, do not move or commit to the lease of temporary dwelling before we have a chance to further discuss your eligibility for temporary relocation assistance.  
This letter is important to you and should be retained.






Sincerely,






___(name & title)_____

NOTES.

1. The case file should indicate the manner in which this notice was delivered (e.g., personally served or certified mail, return receipt requested) and the date of delivery. (See Paragraph 2-3 I of Handbook 1378.)

2. This is a guideform.  It should be revised to reflect the circumstances.
3. (*)  HUD recommends grantees and agencies provide a minimum of 30 days notice to move to persons who will temporarily relocated. Longer notice may be appropriate for persons who will be relocated for an extended period of time (over 6 months) or if the move will include all personal property on site. Shorter notice periods may be appropriate based on an urgent need due to danger, health or safety issues or if the person will be temporarily relocated for only a short period of time. 

4. (**)  Certain HUD program regulations define “reasonable terms and conditions” for temporary relocations.  Some program definitions of “reasonable terms and conditions” also include provisions to protect tenants from “economic displacement” resulting from HUD funded rehabilitation projects.  It should be noted that various HUD program regulations may have different definitions or none at all.  Grantees and agencies must check applicable HUD program regulations to determine if the matter of “economic displacement” is applicable to their project.  If determined applicable, grantees and agencies should ensure this notice and/or any temporary relocation agreement adequately addresses this matter.   A small sample of HUD CPD program regulatory definitions for “economic displacement” follows:     

CDBG –  § 570.606

The tenant has not been provided with a reasonable opportunity to lease and occupy a suitable decent, safe, and sanitary dwelling in the same building/complex upon the completion of the project, including a monthly rent that does not exceed the greater of

· the tenant's monthly rent and estimated average utility costs before the initiation of negotiations or
· 30 percent of the household's average monthly gross income;

HOME –  § 92.353

Such reasonable terms and conditions must include a term of at least one year at a monthly rent and estimated average monthly utility costs that do not exceed the greater of:

· The tenant's monthly rent before such agreement and estimated average monthly utility costs; or
· The total tenant payment, as determined under 24 CFR 5.628, if the tenant is low-income, or 30 percent of gross household income, if the tenant is not low-income;

