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HOME Single Family Development
Compliance Review
Delivery Checklist
Agency
: 












Contact Person
: 












Contact Phone #
: 





 Fax #:





Contact e-mail
: 












MFA Contract #
: 












Project #

: 












Borrower’s Name
: 












Property Address
: 












Closing Date
: 












Title Company
: 












The following documents and this checklist must be submitted (by e-mail) in order for MFA to release HOME funds. Additionally, MFA requires Request for Reimbursement, original HOME Note, and original recorded HOME Mortgage submitted by regular mail. 
HOME Single Family Development funds will be paid on a reimbursement basis only.  


1.
Project Set-Up Report. 


2.
Reservation Request. 


3.
Original Request for Reimbursement (Must have original signature and date). 


4.
Copy of signed Truth in Lending Disclosure. 


5.
Copy of First Mortgage Note (First Mortgage must offer a competitive interest rate). 



6.
Income Calculation Form. 


7.
Income Calculation Form (Sub-grantee Form) – Backup for income calculation may be requested.   



8.
Copy of HUD1 Statement.   


9.
Copy of Appraisal Report.


10.
Copy of Housing Counseling Certificate.   



11.
Copy of Certificate of Occupancy, or Housing Quality Standards Inspection (HQS).  


12.
Environmental Review Record, (58.6 check list per property).


13.
Project Completion Report.


14.
Original HOME Note. 



15.
Original Recorded HOME Mortgage - Note: To calculate the Borrower Down Payment in the property, please follow the instructions given on the Exhibit 1. 
Form completed by: _____________________________

Date: ________________________
13
Last update 1/14/2011.

