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MORTGAGE BOOSTER and HERO DPA LOAN PROGRAMS

 CLOSED LOAN DELIVERY CHECK LIST
 (DELIVER FILE TO NEW MEXICO MORTGAGE FINANCE AUTHORITY) 


	MFA Loan Number:
	     

	Borrower(s) Name(s):
	     


	     
	     

	Lender’s Name
	Person to Contact

	     
	     

	Phone Number
	Fax Number

	     
	

	E-mail Address
	

	Deliver file to: MFA, 344 Fourth Street, SW, Albuquerque, NM  87102  Attn:  Homeownership Department

	LENDER USE  ONLY
	
	
	MFA REV.
	MFA QC

	 FORMCHECKBOX 

	1. 
	Institution Wiring Instructions, two (2) copies;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	2. 
	Copy of CURRENT Second Mortgage Loan Pay History;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	3. 
	Copy of completed Borrower update/Verification Form;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	4. 
	ORIGINAL signed Second Mortgage NOTE, PLUS two (2) CERTIFIED copies;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	5. 
	Copy of signed buy down agreement (if applicable);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	6. 
	Copy of First Mortgage Compliance Approval by the Master Servicer.

Lender MUST provide a copy of the Loan Detail Printout from E-Housing showing that the loan has been COMPLIANCE APPROVED.  Print as soon as loan has been COMPLIANCE APPROVED. Loan will be suspended until printout has been received.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	7. 
	Copy of Second Mortgage Compliance Approval Letter issued by MFA with conditions in the order listed on the letter ;     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	8. 
	ORIGINAL signed Mortgage Booster or HERO DPA Mortgage Purchase Agreement; whichever is applicable;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	9. 
	Complete Copy of First Mortgage MBS Agreement, signed by lender;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	10. 
	CERTIFIED copy of the Second MORTGAGE
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	11. 
	CERTIFIED Copy of the Power of Attorney for Mortgagor or Seller OR a copy of the court appointment of a Personal Representative, if any documents have been signed on behalf of the borrower or seller by a Power of Attorney or Personal Representative;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	12. 
	CERTIFIED copy of notarized Name Affidavit is required if all documents in the file have not been signed exactly the same way (initials used, not used, etc.);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	13. 
	Copy of completed, signed and dated FINAL Second Mortgage Loan Breakdown Form
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	14. 
	Copy of signed and dated FIRST MORTGAGE HUD 1 and addendum; for Mortgagor and Seller;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	15. 
	Copy of signed and dated SECOND MORTGAGE HUD 1 and addendum; for Mortgagor and Seller;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	16. 
	Copy of First Payment Letter (for second mortgage) with itemized payment breakdown to borrower; 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	17. 
	Copy of letter to borrower notifying them of sale to New Mexico Mortgage Finance Authority, (Correspondence only) 344 4th Street SW. Albuquerque, NM 87102; (Payments only) P.O. Box 768, Albuquerque, NM  87103 (Original letter to be mailed to borrower after notification of purchase);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	18. 
	Copy of Evidence of Hazard Insurance OR copy of letter to Hazard Insurance Agent changing Second Loss Payee to NEW MEXICO MORTGAGE FINANCE AUTHORITY using the following clause:  New Mexico Mortgage Finance Authority, its successors and or assigns, 344 4th Street SW, Albuquerque, NM 87102 Original letter to be mailed to agent after notification of purchase);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	19. 
	Copy of Flood Certification
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	20. 
	Copy of Evidence of Flood Insurance OR copy of letter to Flood Insurance Agent changing Second Loss Payee to NEW MEXICO MORTGAGE FINANCE AUTHORITY using the following clause:  New Mexico Mortgage Finance Authority, its successors and or assigns, 344 4th Street SW, Albuquerque, NM 87102 Original letter to be mailed to agent after notification of purchase);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	21. 
	ORIGINAL MFA Second Mortgage Loan Disclosure, signed at closing.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	22. 
	Copy of FINAL Second Mortgage (Mortgage Booster/HERO DPA Loan Program Truth In Lending (TIL) disclosure signed at closing. (ALL PAGES)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	23. 
	Copy of FINAL Second Mortgage (Mortgage Booster/HERO DPA Loan Program Itemization of Amount Financed Disclosure signed at closing.


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	24. 
	Copy of  FINAL FIRST  mortgage application showing subordinate financing, for BORROWER(S),  SIGNED AND DATED BY THE BORROWER(S) AND LOAN OFFICER AT CLOSING;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	25. 
	Copy of  FINAL SECOND  mortgage application, for BORROWER(S) ,  SIGNED AND DATED BY THE BORROWER(S) AND LOAN OFFICER AT CLOSING;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	26. 
	Copy of  FINAL FIRST  mortgage application showing subordinate financing, for CO-SIGNER(S) ,  SIGNED AND DATED BY THE CO-SIGNER(S) AND LOAN OFFICER AT CLOSING, if applicable; 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	27. 
	Copy of  FINAL SECOND  mortgage application, for CO-SIGNER(S) ,  SIGNED AND DATED BY THE CO-SIGNER(S) AND LOAN OFFICER AT CLOSING, if applicable;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	28. 
	CERTIFIED copy of the First Mortgage NOTE
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	29. 
	CERTIFIED copy of the First MORTGAGE
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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