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PAYMENT$AVER/HELPING HAND/SMARTCHOICE
 COMPLIANCE REVIEW CHECK LIST
 DELIVER TO NEW MEXICO MORTGAGE FINANCE AUTHORITY


PAYMENT$AVER/HELPING HAND/SMARTCHOICE
 COMPLIANCE REVIEW CHECK LIST
 DELIVER TO NEW MEXICO MORTGAGE FINANCE AUTHORITY


	MFA Loan Number:
	     

	Borrower(s) Name(s):
	     


	     
	     

	Lender’s Name
	Person to Contact

	
	

	     
	     

	Phone Number
	Fax Number

	
	

	     
	

	E-mail Address
	Is there a Co-signer?  Yes    FORMCHECKBOX 
   No    FORMCHECKBOX 


	Deliver file to:  MFA, 344 Fourth Street, SW, Albuquerque, NM  87102  Attn:  Homeownership Dept.
PLEASE SEND ONLY THE BELOW ITEMS IN THE ORDER LISTED TO EXPEDITE REVIEW PROCESS

***Do not send the HUD-92900-A Addendums with any of the applications***

	LENDER USE  ONLY
	
	
	MFA Rev.
	MFA QC

	 FORMCHECKBOX 

	1. 
	Printout of Underwriter Certification and Loan Detail from US Bank.  (This will be sent to MFA after the 1st mortgage has been Certified via E-Housing website.  MFA will suspend file until received.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	2. 
	Signed copy of the Underwriters approval (FHA Transmittal Summary, 1008, VA Analysis Worksheet, USDA RD, Section 184 Firm Commitment) (DU/CLUES;  findings must be included if applicable);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	3. 
	Documentation regarding any third lien subordinate funding, should state what the funding source is; i.e. not HOME funds (if applicable);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	4. 
	Copy of Payment$aver/Helping Hand Mortgage Purchase Agreement (MPA), signed by lender;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	5. 
	Copy of completed Payment$aver Project Set-up Report (non-profit to complete);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	6. 
	Copy of completed Payment$aver Environmental Review Record (non-profit to complete);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	7. 
	Copy of completed Home Buyer Counseling Certification of Completion. Signed by borrower, if applicable (non-profit to provide);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	8. 
	Copy of completed Home Buyer Counseling Request for Reimbursement (non-profit to complete);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	9. 
	Copy of signed and dated Preliminary HOME Fund Use Form;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	10. 
	HQS Inspection Report; For existing homes using Conventional or USDA RD financing (Unless there is an FHA appraisal) (If the inspection failed – inspector should sign off on inspection twice) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	11. 
	Copy of HQS/Lead Based Paint Assessment Report; For ALL homes OLDER than 1978, all types of financing. (If the inspection failed – inspector should sign off on inspection twice)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	12. 
	Copy of HQS Inspector’s Request for Reimbursement (non-profit to complete); (If the inspection failed there will be two Reimbursement forms);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	13. 
	Copy of completed FINAL FIRST mortgage application showing subordinate financing  for BORROWER(S)  (FNMA Form 1003);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	14. 
	Copy of completed FINAL SECOND mortgage application  for BORROWER(S) (FNMA Form 1003);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	15. 
	Copy of completed FINAL FIRST mortgage application showing subordinate financing  for CO-SIGNER(S), if applicable (FNMA Form 1003);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	16. 
	Copy of completed FINAL SECOND mortgage application, for CO-SIGNER(S), if applicable (FNMA Form 1003);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	17. 
	Copy of completed INITIAL FIRST mortgage application (When property was first obtained)  for BORROWER(S), signed and dated by borrower(s) and Loan Officer; (FNMA Form 1003)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	18. 
	Copy of completed INITIAL SECOND mortgage application (When property was first obtained)for BORROWER(S), signed and dated by borrower(s) and Loan Officer; (FNMA Form 1003)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	19. 
	Copy of completed INITIAL FIRST mortgage application (When property was first obtained)  for CO-SIGNER(S), signed and dated by borrower(s) and Loan Officer; (FNMA Form 1003)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	20. 
	Copy of completed INITIAL SECOND mortgage application (When property was first obtained)  for CO-SIGNER(S), signed and dated by borrower(s) and Loan Officer; (FNMA Form 1003)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	21. 
	Certification from lender regarding reason for borrower taking title as Sole and Separate property (See guidelines for 2 acceptable reasons) if applicable;  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	22. 
	Copy of borrower/co-borrower current pay stub, not more than 30 days old from date of 

submission of Compliance Package (Or Current Social Security Award Letter);
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	LENDER USE  ONLY
	
	
	MFA Rev.
	MFA QC

	 FORMCHECKBOX 

	23. 
	Copy of signed and notarized letter from co-borrower in regards to employment/income status if not working, if applicable;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	24. 
	Copy of borrower/co-borrower current Verification of Employment not more than 90 days old from date of  submission of Compliance Package;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	25. 
	For self employed borrowers only: Copy of year to date profit and loss statement and Federal Tax Returns for previous 2 years; 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	26. 
	Copy of any other documents that pertain to any other household income (i.e. divorce decree for child support information); If borrower or co-borrower is single with children and not receiving child support provide a signed notarized letter stating as such;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	27. 
	Certificate of Status Form (Documentation regarding disability status; form signed by doctor) if applicable;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	28. 
	Section 8 Eligibility Forms, if applicable;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	29. 
	Evidence of Native American Enrollment (Section 184 Indian Housing only)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	30. 
	Original completed, signed and dated Certification of Assets Form;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	31. 
	Copy of borrower(s) 6 months bank statements OR 1 printout from bank showing average balance over the last 6 months OR Written statement from bank that borrower does not have a 6 month history but has X months history with them and average balance over X months;
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	32. 
	Complete copy of appraisal including pictures.
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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